EIESLAND B22 LAB INSTRUCTIONS FOR
KEYBOARD LAYOUTS AND AUDIO
INPUT/OUTPUT




1. Log in to a computer using your WVUID credentials.
a. First time logins may take a little longer than usual as the user

account is being created and the WVU credentials are being
authenticated

Keyboard Layouts

1. Click the Windows start button located in the lower left corner of the
desktop and select Control Panel from the popup menu.
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2. From the Control Panel window select “Change keyboards or other
input methods” under the Clock, Language, and Region section.
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Adjust your computer’s settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs
Uninstall a program
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User Accounts and Family Safety
@) Add or remove user accounts
) Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region

Change keyboards or other input methods

Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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3. In the popup windows select “Keyboards and Languages” from the
top row and “Change keyboards” from the Keyboards and other input
languages section.
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Keyboards and other input languages
To change your keyboard or input language click Change keyboards.
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Display language

Install or uninstall languages that Windows can use to display text and o |[@]=
where supported recognize speech and handwriting.
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4. From the new popup window select “Add” on the right hand side of
the window.
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E‘ Select one of the installed input languages to use as the defautt for all input
fields
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Installed services

Select the services that you want for each input language shown in the list. E @@
Use the Add and Remove buttons to modify this list.
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5. From the new popup window scroll down the list of languages to find
Chinese, expand the selection and expand the keyboard section.
Click the box to the left of “Chinese(Simplifies) — Microsoft Pinyin
ABC Input Style”. Select OK on this window and then select OK for all
windows open.
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& ... Add Input Language

Select the language to add using the checkboxes below.

+]- Arabic (Yemen)

- Armenian (Armenia)

+]- Assamese (India)

] Azeri (Cyrilic, Azerbaijan)

+]- Azeri (Latin, Azerbaijan)

+]- Bashkir (Russia)

- Basque (Basque)

[#)-Belarusian (Belarus)

- Bengali (Bangladesh)

[#)-Bengali (India)

(- Bosnian (Cyrillic, Bosnia and Herzegovina)
[#)-Bosnian (Latin, Bosnia and Herzegovina)
+-Breton (France)

i Bulgarian (Bulgaria)

- Catalan (Catalan)

Chinese (Simified) - Microsoft Pinyin ABC Input Styke
™

[ chinese (Simplified) - US Keyboard
[ chinese Simplified QuanPin (version 6.0)

Chinese (Traditional, Macao S.A.R.)
Chinese (Traditional, Taiwan)

Corsican (France)

Croatian (Croatia)

Croatian (Latin, Bosnia and Herzegovina)
Czech (Czech Reoublic)

hinese (Simplified) - Microsoft Pinyin New Experience Input St

OK

Preview..
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6. To select the keyboard language currently in use click on the “EN”
letters in the lower left hand corner of the desktop. From the popup
that will display select the language you wish to use.

v EN English (United States)
CH  Chinese (Simplified, PRC)

Show the Language bar
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Audio Input/Output

1. Click the Windows start button located in the lower left corner of the
desktop and select Control Panel from the popup menu.
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2. From the Control Panel window select “Hardware and Sound”

Internet
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C)‘C)JE » Control Panel »
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Adjust your computer’s settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound

Add a device | Hardware and Sound

Add or remove printers and other

hardware, change system sounds,

play CDs automatically, conserve

Uninstall a proj power, update device drivers, and
more.

Programs

Viewby: Category ¥

User Accounts and Family Safety
@) Add or remove user accounts
) Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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3. Then select “Manage audio devices” under the “Sound” section.
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@C)v's!a » Control Panel » Hardware and Sound » v | + ‘ l Search Control Panel

Control Panel Hi . .
ontrol Fane Tiome Devices and Printers

System and Security Add adevice | Add aprinter | Mouse Device Manager

Network and Internet AutoPlay
Hardware and Sound Change default settings for media or devices | Play CDs or other media automatically

Programs Sound

User Accounts and Family /" Adjust system volume | Change system sounds | Manage audio deyices
Safety ; ?‘j

Power Options
Appearance and Change power-saving settings | Change what the power buttons do
e Require a password when the computer wakes | Change when the computer sleeps | Choose a power plan
Clock, Language, and Region
Display
Make text and other items larger or smaller | Adjust screen resolution | Connect to an external display
How to correct monitor flicker (refresh rate)

Ease of Access
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4. From the popup window under the Playback tab select the speakers
“‘Logitech USB Headset”. Then under the Recording tab of the same
windows select the microphone “Logitech USB Headset”.
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Playback |Recording | Sounds | Communi ]

Select a playback device below to modify its settings:

Speakers
High Definition Audio Device
Ready

Headphones
High Definition Audio Device
Not plugged in

Speakers
Logitech USB Headset

@) Default Device
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Apply
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*-# Sound

Playback | Recording | Sounds | Communications |

Select a recording device below to modify its settings:

” Microphone
High Definition Audio Device

. G

L4t Microphone
Logitech USB Headset

‘ a4 Default Device

Set Default |v

~ [ 49 | [ search Control Panet

Printers .
Add a printer | Mouse | @) Device Manager

settings for media or devices | Play CDs or other media automatically

blume | Change system sounds | Manage audio devices
ns

aving settings
lord when the computer wakes

Change what the power buttons do

Change when the computer sleeps | Choose a power plan

[ther items larger or smaller | Adjust screen resolution | Connect to an external display

Mnonitor flicker (refresh rate)

If you run into any issues with these configurations, please do not hesitate

to contact Chris Ramezan at

304-293-4917.
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